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Family Services

Corporate Director Elaine McHale

Youth Development & Support Service

5 West Parade
Wakefield, West Yorkshire, WF1 1LT
T: 01924 304155 

F:  01924 304156
E: ydss@wakefield.gov.uk
	Your ref:
	  
	Please reply to:
	Maxine Hinks  

	Our ref:
	  
	Telephone:
	01924 304155  

	Date:
	09 February 2010  
	Email address:
	maxinehinks@wakefield.gov.uk  


Dear colleague

Activities for Young People aged 13 – 19

I am writing to you because you have been identified as a key contact in helping us determine the activities available to young people across the Wakefield district.

Research tells us that when young people are involved in activities and projects they are better equipped to enjoy life and fulfil their potential.

Councils have the responsibility of pulling together information on what activities are available for young people and to share that information as widely as possible.  The task this year is being driven by a requirement from the DCSF* to undertake an audit of activities for 13-19 year olds (up to 24 years with a learning disability), during the week commencing 1st February 2010.

This letter is to ask for your support in completing that task.

Wakefield Council has developed a directory of activities for people of all ages and information shared with us at this point will be added and with your permission, will be available through a variety of means.  You may have already contributed to that directory but for it to be meaningful, it needs to hold full information and be regularly updated, so again, your support would be appreciated.

My request to you today is that you complete the attached template in respect of the work of your organisation/group which involves young people aged 13-19 years.  If the attendance at that group is broader than this or if there are no fixed age limits then we’d still like to include the information.  

If you feel that someone else would be better placed to complete this form than you, then please pass this to them.

It is important for us to know that the activity will run/has run on week commencing 1st February 2010 to meet the Government’s data collection requirements but equally, we are committed to ensuring that all the young people in Wakefield are aware of the opportunities open to them, and we can best achieve this by working together.

Please return this form electronically to sslater@wakefield.gov.uk or in paper format in the pre-paid envelope enclosed to arrive not later than 12 Feb 2010.

Thank you in anticipation for your support with this matter
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Yours sincerely

Stephen Crofts

Service Manager – Youth Development and Support Service
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Activity/Group/Service Details              

Contact Details (if different)
Group Name:
                                             

Contact Name:

Address (where Activity takes place,                  
Address





Group meets, Service is based)
Telephone:
Mobile:

Contact Name:                 



E Mail:                                    


Telephone:                                                           


Mobile:                                                                  


Email:

Website:

About Your Activity/Group/Service
Please give a brief description (this should reflect what you do):

Age Range From:                           Age Range To:

Days / Times:


Costs:

Will this Project/Group/Service be available

During week commencing 1.2.10?  Yes / No

Which Sector do you belong to:  Voluntary/Community,  Independent,  Private,  Public 

Are you affiliated to a national member organisation or support group?  Yes / No
If Yes, please state:

How do people access your Activity/Group/Service?  Self Referral  or  Specialist Referral

In order to make the directory as full as possible, can you identify any other groups / activities which are operational in your area or who work with the 13 – 19 age group?

Contact Name:    

Address:

Telephone:  

Mobile:    

Email:                                                                                                                                                         PTO

Consent

The Wakefield District Families Information Service (FIS) will help you in marketing your organisation, activity or service by making your information available to the public, and other local authorities, in the following ways:

· Telephone - people who ring us for information are given contact details.

· Post/Fax/E-mail - printed lists of organisations, services or activity providers are posted/faxed or e-mailed in response to enquiries.

· Face-to-face - printed lists are given to anyone who visits our offices or those people who visit our outreach events.

· Internet - Information is made available through Local Authority Website FIS web pages (WEBLINK), government websites such as Direct Gov (www.direct.gov.uk) and other licensed channels. Please note that Information available via the internet may be accessed by people in countries and territories outside the European Union (EU) which may operate different levels of data protection than apply in the United Kingdom.

You may withdraw or change your consent at any time in the future by writing to the Wakefield District Families Information Service at:

Room 201
County Hall
Bond Street
Wakefield
WF1 2QW

Declaration - I have read the information provided above and agree for my details to be made available to the public in the following ways: (Please mark as appropriate)

Please tick (√) all those that you wish your details to be publicised.

	Telephone
	

	In Writing (Post, Fax, Email & Face-to-Face)
	

	Do not wish to be advertised
	


Internet Permission:

	Internet - (Local Authority Websites)
	

	Internet – (Local Authority & Government Websites, Licensed Channels)
	


	Name (Please Print)
	

	Signature
	

	Date
	


Please note that unless ALL of this form is completed, signed and returned to the Families Information Service we will be unable to make your details available to enquirers looking for information and other family-related services.

Data Protection Act: the information you provide will be held by the Families Information Service and supplied to the public and on the Internet only if you have given your consent. If you do not give consent then it will be held for local authority regulated mailings and statistical purposes only.
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*DCSF (Department for Children, Schools and Families)


